Classfern Teacher training - Lesson 35

Pupil data: the golden rules

Lesson 35 - Privacy and safety for teachers - Watch the video and take the quiz online:
lessonplanner.info/training/35-pupil-data-rules/
Where to find it: School Report Writer = Using it safely

Pupil data:

What you'll learn

* What to use in class lists instead of surnames
Which details never go in

e Where safeguarding concerns go

* What to do on a shared computer
Step by step
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First names, initials or numbers. In class lists, use first
names, initials or numbers. Never surnames. Many tools
have a Use numbers instead button.

Home + A class
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Pick a student at random, fairly. With "no repeats” switched an, nobady s picked twice unti
everyone has had a turn

room tools - Random name picker

& Names stay i this browsar and iyuhero. Use first names of numbiers only.
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Use first names or numbers in class lists.

[« LN A S ——— T

Never enter sensitive details. Never enter dates of

School Report Wrter - Using tsafel

birth, addresses, medical or SEN details, or anything
about safeguarding.

Safeguarding goes through your school. Safeguarding
concerns always go through your school's own
procedure, straight away. Classfern is not the place for
them.

Keep pupil details out of Al. Never type pupils’ personal
details into an Al tool. Write “Pupil A" instead.

Shared computer? Delete when done. On a shared
computer, delete pupil data when you've finished - for
example with Delete all pupil data on this device in the
Report Writer.

Tips
e Classfern keeps what you type on your own device, but these rules matter on every site you use.
¢ Read the full guide on using the Report Writer safely.

Try it
Check one class list you use (on any site). Does it follow rule one?

Check what you know

1. What should you use in class lists?
A First names, initials or numbers — never surnames
B Full names
C Dates of birth

Classfern - lessonplanner.info/training/ - free to print and share in your school

Using the School Report Writer safely
The report writer s uit 50 that pUpl dats stays Withyou. This page explains what s stored,
where, and the few habits that keep it safe.

Learm how - Pupil data: waich the-2-minute video - also Backps

Whatwe never see

Classes, pupils, marks, notes and reports are stored only in the browser you use, on your device, in a database called classfern-
reparts . They are never sent1o Glassfern, never shown to advertisers (there are no adverts in the tool) and never included in
Classfern Pro sync, which copies lesson plans only. The pages of the tool 10ad no code from other companies.

What to enter, and what never to enter

+ Do: a number o code for each pupil (safest), or first names of initials if your school allows it; marks, attendance percentages,
targets, short notes about learning.

+ Never: surnames, dates of birth, addresses, medical or SEN diagnoses, safeguarding concens or details of behaviour incidents
The forms remind you, and warn you if a note looks like it contains these.

Daily notes are not for safeguarding

Using the School Report Writer safely: what to enter,
and what never to enter.
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2. Where do safeguarding concerns go?
A Through your school's own procedure, straight away
B Into Classfern notes
C Into an Al tool

3. You've finished on a shared computer. What do you do?
A Delete pupil data
B Leave it for next time
C Share the screen
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